
Portage Central HS IB Assessment Policy

All assessments at Portage Central High School must follow Board Regulation #5200, which is the policy

adopted by our school district governing board that regulates all aspects of grading and assessment (this

regulation appears at the end of this policy).- from Student Handbook

Furthermore, there are additional needs that must be considered for International Baccalaureate

students.

• When assessing a student, care needs to be taken to ensure that the assessment reflects what a

student knows and is not assessing their disability. For that reason students will be granted, when

needed, extended testing times, large print (brail) tests, a sign language teacher, quiet testing

environments, teacher aides, scribes, etc. PCHS will address all 504 and IEP requirements.

• In addition to assessment needs, PCHS will be sensitive to the needs of individual students and develop

educational plans for them that are rigorous but not untenable.

• IB teachers provide two grades for a student. One grade will be the Portage Public School grade (for

report cards and transcripts) and the second grade that of the IB (for IBIS). It is imperative that students

understand their assessment on an IB scale.

• As a student progresses from Year 1 to Year 2 in the Diploma Program, the IB Coordinator and

Counselors will work to ensure that the student is enrolled in appropriate courses.

• The school will request from IB any special testing arrangements that may be needed by a student.

Diploma Program Specific Grading Policies:

In the Diploma Program, students receive grades ranging from 7 to 1, with 7 being highest ( these are

used for IBIS and IB reporting only ).

Following the successful completion of both the Portage Public Schools and the State of Michigan

graduation requirements, students will earn a PCHS Diploma. Awarding of a PCHS Diploma does not

guarantee the awarding of an IB Diploma.

As part of pursuing the IB Diploma, students must complete a series of Internal Assessments during their

Junior and Senior years. These required Internal Assessments will be included in the calculation of both

the PPS grade and the IB grade (IBIS) for any particular course.

IB and AP courses as well as Honors courses are weighted on the scale below as reported on report cards

and transcripts.



IB Teaching and Assessment Responsibilities

● Departments will utilize meeting and professional development time to collaborate on unit planning,

linking curriculum with TOK, common assessments, and learning activities to support students in

achieving learning objectives.

● Departments use published IB markschemes, rubrics, and sample student work in their moderation of

grades to ensure alignment within the school community and within the greater community of IB

Schools.

● Teachers thoughtfully use available resources, including markschemes, subject guides, previous papers

we have purchased, and other teacher support material available through the Program Resource Center (

in MY IB ) in designing daily and assessment tasks.

● Teachers work to provide timely and descriptive feedback to help students focus on the skills they

need to continue developing for success on future assessments.

●Teachers create tasks and activities to create an environment that values the learning process and

encourages students to become lifelong learners and to advocate for their own growth and success.

●Teachers will use a wide variety of formal and informal assessment in their classroom instruction.

Language Instruction:

Teachers select and provide access to literature from a variety of cultural backgrounds.

Teachers provide differentiated instruction for students with special needs, including students with

learning disabilities, and students who are academically talented and gifted.

Teachers assess students using a combination of formative and summative assessments and incorporate

the IB rubrics, markshemes, etc.  ( See IB Language Policy )

Formative and Summative Assessments

Formative assessment represents the process of gathering, analyzing, interpreting and using evidence to

improve student learning. It is integrated into the daily learning process and is an integral part of

instruction. It provides teachers and students with information about how learning is progressing. It

helps the teacher to provide timely and specific feedback to students, scaffold next steps, and

differentiate instruction in response to student needs.

Results of formative assessment are used by students to monitor their own progress, make adjustments

in their learning approaches, reflect on their learning, and set individual goals. In other words, formative

assessment serves as the foundation for learning.



Summative assessment occurs at the end of a period of learning when students are given the

opportunity to demonstrate what they have learned by applying their knowledge in new and authentic

contexts. Summative assessment is used by teachers to make judgments about the quality and quantity

of student learning on the basis of established criteria, to assign a value to represent that quality and

quantity, and to support the communication of information about achievement to students, parents,

teachers and administrators.

IB Administration and Assessment Responsibilities

• The IB Coordinator and Principal provide support in the implementation of and compliance with this

policy, through providing professional development and access to documents and materials from the

International Baccalaureate Organization, the Program Resource Center, and MY IB.

● The IB Coordinator provides training opportunities for new teachers.

● The IB Coordinator provides access to the most recent exam papers and markschemes for teachers to

access and integrate into their assessment.  They are used to adapt instruction and assist students.

● Administration provides a three year mentoring cycle for incoming teachers. Teachers work with a

“master” mentor teacher as well as in a group setting to familiarize new teachers in all aspects of school

policy, including the Assessment Policy.

● Administration will provide time for departments to work towards moderation and standardization of

assessment procedures to ensure compliance with the IB Standards and Practices and the school

Assessment Policy.

**Academic Honesty in Assessment at Portage Central- students are expected to adhere to the Portage

Central High School Academic Integrity Protocol. IB teachers will work collaboratively with students to

understand effective referencing/citations, resources for learning and assessment, and types of

academic malpractice (listed in student handbook). Students and teachers will have access to referencing

resources and the IB programs for completing writing assessments, including Turnitin.com.  ( See

Academic Honesty Policy )

PPS Board Regulation #5200: Grading and Reporting

SUBJECT: Grading and Reporting: High School

The Portage Public Schools have long recognized that the search for excellence is not achieved by

accident, but rather through consistent recognition of the District’s mission of teaching and learning. The

direction of the Portage Public Schools is founded on the principle that all students can learn. This end

can be achieved through active and responsible partnerships devel- oped with students and parents.



SCHOLASTIC GRADE DETERMINATION

The purpose of grading in the Portage Public Schools is to assess and report K-Adult student academic

achievement with respect to mastery of predeter- mined, clearly defined District standards, while

separately assessing and reporting behavior. The professional judgment of individual teachers is essen-

tial in the evaluation process. Additionally, a common District assessment system has been established to

provide a consistent framework for the development of a set range of grades, a procedure for

determining grades, and a schedule for reporting student achievement.

The teacher will assign for any given piece of work (or category of work) a numerical value proportionate

to the importance of the assignment, quiz, or test concerned as well as the total points for that marking

period. Each student’s individual scores will be recorded in the teacher’s class record. The scores

representing the maximum level of achievement expected are also to be recorded. Credit for “effort”

should not be included at this time.

Sufficient assignments must be given during each nine-week marking period so that a true picture of a

student’s achievement is obtained. In fairness to the student, there should be an average of at least one

mark per week, unless exceptions are authorized by the building administrator. The teacher should also

make every attempt to design the number and/or relative point value of assignments in order to achieve

an approximate balance of points among each of the marking periods.

TO CALCULATE THE UNWEIGHTED GRADE FOR MARKING PERIODS

At the end of a nine-week marking period, the teacher will total the points earned by each individual

student as well as the total points possible. A student’s points may be those from tests, daily quizzes,

specific assignments, etc. The student’s percentage score is then calculated byTotal Points Earned X 100%

Total Points Possible

Student scores that result in .05 or higher should be rounded up. The following percentage scale applies.

59.4 - 0 = E

61.4 - 59.5 = D-

67.4 - 61.5 = D

69.4 - 67.5 = D+

71.4 - 69.5 = C-

77.4 - 71.5 = C

79.4 - 77.5 = C+

81.4 - 79.5 = B-



87.4 - 81.5 = B

89.4 - 87.5 = B+

91.4 - 89.5 = A-

100 - 91.5 = A

Grades will be rounded up only to the tenth place during this calculation. Students will only earn a

passing grade for a marking period if they achieve at or above 59.45%, which rounds to 59.5%.

TO CALCULATE FINAL SEMESTER GRADES

The following method is to be used to determine a student’s semester cumu- lative grade:

1. To receive credit toward graduation, each semester a student must take the exam and receive a

passing grade in two of three grading components (1st marking period, 2nd marking period, and

semester exam). A student who does not take the exam or pass two of three components shall receive a

semester grade of an E.

2. A culminating, written or oral examination or project will be given to all students, and the value of

such an examination or project is to be counted as 1/7 of the final semester grade. Instructional staff

may use District Culminating Activity assessments in place of final semester exams. In extraordinary

circumstances, a student may be excused from taking such an examination or completing such a project

with the advance, written permission of the building principal.

3. The final grades for each of the marking periods, and the grade earned on the final semester

examination, or project will be averaged in de- termining a student’s final semester mark.

4. The following unweighted values are assigned to the letter grades:

UNWEIGHTED GRADE VALUES FOR AVERAGING MARKING PERIODS

A = 4.0

A- = 3.7

B+ = 3.3

B = 3.0

B- = 2.7

C+ = 2.3

C = 2.0



C- = 1.7

D+ = 1.3

D = 1.0

D- = 0.7

E = 0.0

The final semester grade is based on a composite of two nine-weeks’ grades and the final

examination/culminating assessment/project. Each nine weeks is worth approximately 40%, and the

semester exam/project or District Cul- minating Activity assessment is worth approximately 20%. To

achieve this computation, teachers should triple the grade point value for each of the 2 nine weeks’

grades, but not triple the grade point value for the semester final exam, project or District Culminating

Activity assessment.

UNWEIGHTED GRADE VALUE RANGE FOR FINAL SEMESTER GRADES

Grade Value Range Final Semester/Semester Grade Computation Grade

3.71 - 4.00 A

3.50 - 3.70 A-

3.15 - 3.49 B+

2.85 - 3.14 B

2.50 - 2.84 B-

2.15 - 2.49 C+

1.85 - 2.14 C

1.50 - 1.84 C-

1.15 - 1.49 D+

0.85 - 1.14 D

0.70 - 0.84 D-

0.00 - 0.69 E

WEIGHTED GRADE VALUES



For various purposes, including student GPAs and class rank, Excellence in Education Awards, and as

criteria for National Honor Society membership, the district shall calculate weighted grades for high

school courses designated by the District based on the content and rigor of the high school course, e.g.

any course that earns college credit simultaneously, IB, Honors, AP. Weighted grade courses are

identified in the High School Program of Studies. Weighted grade values, in addition to students’ actual

grade values, shall appear on their official high school transcripts.

The weighted grade values are as follows:

Grade Value Final Semester/ Weighted GPA Grade

5.00 A

4.70 A-

4.3 B+

4.0 B

3.7 B-

3.3 C+

3.0 C

2.7 C-

2.3 D+

2.0 D

1.7 D-

0 E

To determine future Excellence in Education Awards, the Detroit Free Press formulas areto be used. Of

the two formulas, whichever gives a student the most favorable score is to be used. The formulas are as

follows:

GPA X 250 + ACT score X 27.778 = Student score Or GPA X 250 + SAT score ÷ 1.6 = Student score

As criteria for membership in the National Honor Society and for determining High School Academic

Awards, but not Departmental Awards or Athletic Awards, the weighted transcript is to be used in

calculations. Should a tie occur, the weighted grade will determine winners.

Criteria for determining weighted grade courses in the highschool:



1. A weighted course must be an extension* of the curriculum, not an acceleration** of the curriculum,

and/or

2. Must be capable of receiving college credit, and/or

3. Must be a post-secondary enrollment course, as defined by the State of Michigan, taken at a junior

college, college, or university, that is not offered at the high school site, and/or

4. Must not be an independent study course.

* Extension = a course in which the content exceeds the content determined as “proficient” for the

general student body, e.g., an honors, Advanced Placement, or International Baccalaureate course

** Acceleration = an upper-grade course taken by a student in a lower grade, e.g., a 10th grader taking

an 11th grade course

TRANSCRIPTS

Students are entitled to only two official transcripts without charge. For other transcripts, a charge will

be made. Transcripts will feature a side-by-side calculation of a student’s GPA and class ranking. This

means that a student’s GPA and class ranking will be represented in two ways: unweighted and

weighted.

The unweighted calculation will represent a student’s GPA and class ranking without additional grade

value for designated honors, AP, or other high ability courses. The weighted calculation will represent a

student’s GPA and class ranking with additional grade value for designated honors, AP, or other high

ability courses the student has taken.

Colleges and universities are then free to select either the weighted or unweighted computation in

considering a student’s application. Credit may be granted to middle school students for course work

offered exclusively as a high school or college curriculum. However, such credit may not be used to

satisfy course requirements or the 26 credits required for graduation. Grades from these courses will be

recorded consistent with all other sections of this regulation.

OPTIONAL METHOD FOR FINAL SEMESTER GRADE COMPUTATION

When unusual circumstances occur and special consideration is deemed ap- propriate, a teacher may

elect another method to compute a student’s final semester grade. This computation method is based

on the number of points a student has earned for each marking period and for the semester final ex-

amination/project or District Culminating Activity assessment. The number of points earned for each

marking period is tripled, but the points earned on the semester final exam/project or District

Culminating Activity assessment are not tripled. This optional method is to be used only when a

student’s grade as determined by the standard computation method may not truly reflect his or her

overall achievement for a semester.



SPECIAL CONSIDERATIONS

In special consideration of students of a low academic ability who are putting forth full effort but are still

failing, an “effort” grade of D- may be granted. The adjustment to a D- should not exceed 20% of the

points for the marking period. The final semester grade shall be no higher than a D-.

GRADING OF OFF-CAMPUS COURSES

Students attending off-campus courses, e.g., Kalamazoo Area Math/Science Center, Western Michigan

University ATYP Programs, vocational and arts consortium (E.F.E. and E.F.A.) courses, or college or

university level courses, are subject to the grading practices of those institutions including pass/fail

practices. A grade achieved in an off-campus course is reported to the ap- propriate Portage high school

and becomes a factor in a student’s cumulative grade point average (GPA).

PASS/FAIL GRADING

In addition to High School Seminar Class, students, with written parental approval, may decide that

grading in one specified class per semester be on a pass/fail basis. Students choosing this option must

apply not later than the third Friday of the chosen semester. The determination of either a “pass” or a

“fail” is subject to the computation methods as detailed in this regulation. Students enrolled in a Seminar

Class can only receive a “pass” or a “fail” (no incompletes). Students seeking more information re-

garding pass/fail grading should refer questions to their building principal or their counselor.

CITIZENSHIP AND ABSENCES

In addition to the scholarship grade, teachers are expected to mark both citizenship and class absences

on report cards. Citizenship is determined and recorded through the use of the following rating scale:

Outstanding (O); Satisfactory (S); Needs Improvement (N), and Un- satisfactory (U).

Classroom absences recorded on a student’s report card are the total times absent during a marking

period regardless of the reason. The absences marked on a report card reflect a student’s unverified

absences, verified ab- sences, and administratively verified absences.

CLASS ASSIGNMENTS

Homework assignments are to be considered as preparation for daily work. The teacher’s professional

judgment is to be exercised concerning the awarding of points or the number of points to be assigned for

such work.

All written work included in the percentage grade is to be returned to stu- dents in a timely fashion so

that there is awareness as to their standing. It is expected that the total score possible for the maximum



level of achievement expected for each assignment is also given, thus providing a means by which

students can judge their performance.

ENRICHMENT ASSIGNMENTS

Any enrichment assignments offered to students by a teacher must be a planned element in the design

of the course. The purpose of enrichment as- signments is to reinforce or enrich key concepts being

taught in the course. These enrichment assignments are to be made available to all stu- dents in the

class and are to be uniformly graded. If a student’s points earned through enrichment assignments result

in an accumulated percentage over 100%, the student’s grade will be reported as an “A” on his or her

report card.

MAKE-UP WORK

It is the responsibility of students to make arrangements with their teachers upon the first day back to

class after an absence regarding assignments missed during the period of verified absence. A student’s

make-up work may not be due any earlier than the day after a student returns to class, unless the

student’s first day of absence occurs on a date on which a test, quiz, project, presentation, report, etc.

had been previously scheduled. In this case, a student’s work is due on the first day of return.

Arrangements to make up work should be granted with consideration of the reasons for and the length

of the period of absence. Parents or guardians share responsibility to ensure that students complete the

make-up assign- ments in a timely fashion.

While the school will attempt to expedite the process of collecting make-up work assignments for

students who are absent for extended periods, at least 24 hours notice from the parent or guardian is

necessary in order to pro- vide a student with a full set of make-up assignments due from all teachers

involved. Teachers may deny make-up privileges if an absence or tardiness is unverified.

In the event of a student’s extended and consecutive period of absence due to illness or other excusable

circumstances, a maximum of 6 weeks from the date of the student’s return to school will be granted for

the completion of make-up assignments. A student on suspension is required to make up all missed

assignments or their equivalent as determined by each of the student’s teachers. The build- ing principal

may require a suspended student to complete the work while serving suspension. If this is not the case,

it is the student’s responsibility to make arrangements with each of his or her teachers to make up work

upon the first day back to class. Failure to do so, or failure to complete the assignments within the time

frame designated by the student’s teacher(s), will result in loss of credit for the work. When the

disciplinary action is related to truancy, the opportunity for make-up credit may be denied.

USE OF “INCOMPLETE”

If a student for extenuating and excusable circumstances fails to complete certain assignments required

for a grading period, a teacher should mark the student’s report card with an “I” (Incomplete). Such



incomplete work that has not been made up within six weeks following the issuance of the report card

during the school year or extending into the summer vacation break if necessary will automatically be

recorded as “0” (Zero).

A zero is always an “E” letter grade. Teachers are responsible for changing the temporary grade of “I” to

the appropriate official final grade for the marking period or se- mester. The use of the Incomplete does

not apply to the High School Semi- nar Class or to any pass/fail class.

TO REPORT ACADEMIC STANDARDS AND STUDENT ACHIEVEMENT

Within the first week of each semester, all teachers in the Portage Schools will provide to their students,

in writing, course expectations and grading procedures. Such expectations and procedures will be made

available to parents upon request.

The status of students’ academic progress and citizenship will be communicated to students and to

parents in the following ways:

• Parent-teacher conferences will be held individually as warranted, at either the teacher’s or the

parents’/guardian’s request, anytime throughout the year. It is the teacher’s responsibility to keep a

written record of such individual conferences.

• The teacher will notify parents or guardians by telephone, mail, and/or by e-mail within 10 school days

following a student’s grade falling below a C- (69.5%). It is the teacher’s responsibility to keep a written

record of any communications. The appropriate building/office will keep a record of all progress report

correspondence.Report cards will be issued at the end of each marking period.

• Parent-teacher conferences will be held twice each year.

• Skyward Gradebook System  is available to parents after the first three weeks of each school year.

Policy Revisions & Communication

The policy will be formally reviewed every evaluation year by our Site Based Team and revised as needed

to incorporate the changing needs of our school and to reflect the most current best practices in

assessment.

(Policy reviewed Oct. 2020)


